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HR GENERALIST

If you are an experienced and talented HR Generalist, a solid team player who enjoys working
jointly, stimulated by international, multicultural environments and global challenges. And if you
love sport. Come and join World Athletics and contribute to shaping and protecting the future of
the most participated sport on the planet and the number one Olympic sport.

World Athletics is looking for a highly motivated, HR Generalist to join an efficient close-knit HR
team of two members responsible for the good staff management and staff’s well-being.

The role is based at World Athletics’ Head Quarters in Monaco, reporting to the HR Director.

About World Athletics

More people around the world participate in athletics than any other sport on the planet.

World Athletics is the international governing body for the sport of athletics that includes track,
field and road events. It includes 6 continental federations and 214 national federations, each a
member of World Athletics.

World Athletics organises leading athletics competitions worldwide including a number of World
Athletics Series (WAS) events and its flagship, the biennial World Athletics Championships. It also
administers One-Day Meeting circuits such as the World Indoor Tour, Continental Tour, Wanda
Diamond League and Road Race Label events.

World Athletics is based in Monaco, has a staff of 115 representing 32 different nationalities of all
continents. Lord Sebastian Coe was elected as the current World Athletics President in August
2015, reelected in 2019 and in 2023. He has since instigated a period of high-profile
organisational transformation and modernisation, as well as wide-spread reforms across the sport
globally.

World Athletics’ vision is “to use the power and accessibility of athletics and our athletes to
create a healthier and fitter world”, which gives a true purpose to all people working in the
Association. They also aim at developing the whole sport — from playground and parks to Olympic
Podiums.

General overview of the position
The main objectives of World Athletics Human Resources Department are to ensure that World
Athletics is an organisation where the best talents are attracted, recruited, trained developed,
cared for and supported to the highest possible standards. Maintain a working environment where
the best in terms of personal and team performance is expected, and everyone is treated with
respect, fairness and consistency.

The role’s core function is in supporting the staffing plan as needed, develop training plans and to
assist in any ad hoc project, admin task and support required for the Department’s organisation.

e Recruitments and effective induction of newcomers

e Liaise with the “Service de 'emploi”

e Manage temping agencies, internships

e Support skills development: Implement, manage and follow up training plan
e Administrative follow up of employees (holidays, contracts, trainings, etc.)
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e Participate in defining and implementing Annual Reviews Process

e Assist HR Director in the design and implementation of HR processes

e Update the HR SharePoint

e Contributes to the development of internal communication, populating our social media
channels

e Takes part to the development of HR tools, dashboards.

e Conduct searches, surveys in HR from time to time

e Support the Human Resources Department in any HR related issue

e Select external providers, build and maintain working relationships

e Regular reporting to Human Resources Director

e Manage any ad hoc project as per Director of Human Resources’ request

Skills and experience required

e 6 years’ relevant experience minimum in HR ideally in an international
organisation/company: (English is required).

e Proven experience in recruitment (national and international, and for a wide variety of
positions at all hierarchical levels)

o Knowledge of Monegasque administrative obligations and processes preferred

e Experience in mediation and conflict management

e Proven track record in the drafting of processes and policies. (French / English)

e Experience in change management

e Project management skills

¢ Knowledge and experience in digital management tools and ways for HR

e Proven track experience working with a wide range of stakeholders, across multi-cultural,
international boundaries and appreciating cultural differences

e You are a generalist and master all skills and dimensions relating to the position

e Ability to analyse and summarise clearly

e Pro activity and organisational skills

e Team player

What we offer

e Comprehensive package, including medical, life insurance and income protection.

e A talented team of passionate individuals who love what they do

e The option to work from home for one day a week.

e Development opportunities

e Casual and inclusive atmosphere with people of diverse backgrounds, lifestyles, and
nationalities

e Wellbeing and teambuilding initiatives and activities throughout the year (travel, ski, etc.)

e Exceptional work and living environment in Monaco: sea and mountains on the doorstep,
300 days of sun per year and a safe and secure community.

How to apply
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World Athletics is an equal opportunity employer and strongly encourages applications from
suitably qualified and eligible candidates regardless of gender, ethnicity, disability, age, sexual
orientation, gender identity, religion or belief.

To apply candidates should send the following in English to emploi@worldathletics.org before
October 26 * 2025.

O Letter of application highlighting your interest in the post and your relevant experience

©® Up to date curriculum vitae

O Details of current remuneration

® Names and contact details for three referees (referees will not be contacted until final interview
stage)


mailto:emploi@worldathletics.org

